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COVPACT DI SC- READ ONLY MEMORY ( CD- ROM

1. Purpose. This regulation provides general policy and

gui dance on the managenent of CD-ROM applications for the Corps
of Engi neers Conpact Di sc-Read Only Menory (CD-ROM publishing
projects. It establishes:

a. Procedures and assigns responsibilities for the
acquisition, utilization, and managenent of CD ROM projects
within the Printing and Publications program

b. A central control and coordinating capability for
devel opnent and use of CD-ROM applications throughout the Corps.

2. Applicability. This regulation applies to HQUSACE/ OCE
el enents, maj or subordi nate commands, districts, |aboratories,
and field operating activities (FQA).

3. References.

a. Congressional Joint Commttee on Printing, Printing and
Bi ndi ng Regul ati ons, Nunber 26.

b. Title 44, United States Code.

c. AR 25-1, The Arny Information Resources Managenent
Pr ogr am

d. AR 25-30, The Arny Integrated Publishing and Printing
Pr ogr am

e. AR 757-17, Accounting for Library Material.

f. GPO Crcular Letter No. 315, Availability of CD ROM
Services fromthe United States Governnment Printing Ofice.

g. ER 25-1-96, Libraries - Information Centers.
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h. IMPolicy Meno 25-1-4, Electronic Generation of USACE
Reproduci ble (“R’) Forns Policy.

i. Federal Information Resources Managenent Regul ation.

j. EC 25-1-XXX*, Procurenent Authority for Federal
| nformati on Processing (FIP) Resources.

k. EGC 25-1-XXX*, Life Cycle Managenent of Autonated
| nformation Systens (AlS).

4. Policy.

a. Publishing functions relating to the distribution or
di ssem nation of publications are covered under Title 44, USC,
and governed by regulatory policy contained in AR 25-30.
Publ i shing projects nmust be coordi nated through Printing
Managenent for possible procurenment from Governnment Printing
O fice sources.

b. Requests for CD-ROM publishing projects nust be
coordinated with CEIMIP prior to production.

c. Electronic generation of selected Departnent of Arny
(DA), Departnment of Defense (DD) and Standard Forns (SF) by
Conpact Disc (CD-ROM technol ogy must be approved through and by
US Arny Publishing and Printing Command ( USAPPC) .

d. Al USACE “R’ forns are approved for electronic
generation as outlined in reference 3h above.

e. As CDOROMis generally a Federal Information Processing
(FI'P) resource, acquisition of such products nust neet the
requi renents of the Federal |nformation Resource Managenent
Regul ation (FIRVR) and Federal Acquisition Regulations (FAR).
Requests for acquisition nust follow guidance in Engi neer
Circulars noted in 3] and 3k: Procurenent for Federal
I nformati on Processing and Life Cycle Managenent of Autonmated
| nf ormati on Systens.

*Note: These circulars are recurrent and updated yearly with a
vari abl e control nunber, i.e., the last 3 digits change with each
new edition. Forthcomng editions are imminent. They wll be
publ i shed as EC 25-1-162 and EC 25-1-164 respectively with an
expiration date of 30 June 1993.
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5. bjectives of CD-ROM use in the Corps.

a. Mnimze the costs of collecting, maintaining, storing,
processi ng, using and di ssem nating Corps forns and publications.

_ b. Ensure that CD-ROM applications are used in a manner that
i nproves publications nmanagenent and service, increases
productivity, and reduces waste.

6. Responsibilities.

a. Commanders wll —

(1) Process requests for issuing information on CD-ROM
according to existing Publications Managenent guidelines in
AR 25-30, Chapter 11. Wiile CD-ROMtechnology is quite different
fromtraditional ink on paper, the end result, the dissem nation
of information, is the sane.

(2) Ensure all requests for paid subscriptions for
commercial CD-ROM products are forwarded to the Maj or Subordinate
Command (MSC) or District librarian for review

(3) Provide necessary resources in terns of equipnent (CD
ROM readers) to electronically process data supplied on CD ROV
di sc.

b. Director of Information Managenent wll -

(1) Develop policy, procedures, and guidelines for
publ i shing electronically stored data within the Corps.

(2) Consider recommendations for change in the policy and
gui dance set forth in paragraph 4a and adopt them as appropriate.

(3) Review all aspects of CD-ROM projects for conpl eteness,
useful ness, cost effectiveness, and ways to better neet Corps
requirenents for distributing electronically recorded dat a.
Following the review, pronptly issue changes to policy and
procedures, as appropriate.

c. HQUSACE Library Program Manager will - Advise Director of
| nf ormati on Managenent on matters concerning paid subscription
requirenents.
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d. Local Librarians will - Provide HQUSACE Li brary Program
Manager and | ocal Chief of Information Managenent with paid
subscriptions inventory when required.

e. HQUSACE Printing Control Oficer will - Advise Chief of
| nf or mati on Managenent on existing printing and bi nding
regul ations in regards to publishing CD-ROM products.

f. Local Forns Managenent O ficers will —Review
el ectronically generated fornms for conpliance with the guidelines
outlined in reference 3d.

FOR THE COMVANDER:

W W Shoe

W LLI AM D. BROMN
Col onel, Corps of Engineers
Chi ef of Staff



